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Accessing  Supplier Portal 
 

 Via the Supplier link on any of the Family of Companies websites: 

 http://www.opc.com/ 

 http://gatrans.com/ 

 http://gasoc.com/ 

 

Please assist us in keeping our database consistent by entering information in all CAPS (except your 

username and password can be your choice). 

 

Note:  The system will display any error messages in the upper right corner.   

1. Click ñhereò to Register. Review Announcements for any downtime notices. 

      Fill out each screen completely. 

 

 
 

 

 

 

http://www.opc.com/
http://gatrans.com/
http://gasoc.com/
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2. Read and accept the SUPPLIER REGISTRATION TERMS AND CONDITIONS for use of the 

website.  Click Continue 
 



 

 
 

 

03/25/2010 Procurement Services Page 3 of 14 

 

Supplier Portal Registration 

User Guide 

 

3. Create your login name and password.  Note: your login and password are case sensitive so be 

sure to capture exactly for re-entry.  If you forget your password before your next login you 

can retrieve using the Forgot User Name? link on the log-in page.  The password reset 

functionality is not engaged until your next login when you will be asked to answer security 

questions. 

Username:  ____________________ Password:  _____________________ 

 

4. Enter information about yourself (primary contact).  Please use all CAPS.  Fields with * are 

required. 

Note:  The first field of the phone and fax number is for Country Code.  US phone numbers can 

leave this field blank and enter area code and phone number in second field (format 123-456-

7890).    

Click Continue.   

Supplier will receive an e-mail notification after login is created but must fully complete the 

process to be considered registered. 
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5. Enter information about your company in all capital letters, then click Continue.   

System required fields are:  Company name, Tax ID Type, Tax ID Number, Address Line 1, City, 

State, Postal Code, and Country.  However, we do request that you complete all fields. 
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6. Select Add for a list of diversity codes or Continue if not applicable. 

 

 
 

7. Select appropriate diversity code and click Attach to Supplier.   
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Click Continue 

 

 
 

8. Answer all required and applicable questions; attach requested documents, then click Continue. 

 
 

 


